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ACCESS TO CIRCUIT COURT RECORDS

The 26th Judicial Circuit Court of Michigan is a member of the judicial branch and

is exempt from the Michigan Freedom of Information Act. MCL 15.232(h)(iv); Const

1968, ,.t 6, $ 1. The 26th Judicial Circuit Court is not statutorily required to respond

to requests submitted. und.er the Michigan Freedom of Information Act.

Access to record.s of the 26th Judicial Circuit Court is governed exclusively by MCR
g.L19, Administrative ord.er 1999-4, as amended, and the approved Local

Administrative Orders of the 26th Judicial Circuit Court. No other statutory or

administrative process applies to requests for Circuit Court records.

The attached Administrative Order titled "Access, Inspection, Reproduction, and

Creation of Court Records," together with the approved request form of the 26th

Judicial Circuit Court, governs all requests for access to Circuit Court records. These

d.ocuments control the availability of Circuit Court records, the manner of access, and

any applicable limitations or fees.

Completed. record request forms must be delivered to the 26th Judicial Circuit Court

offrce at720 w. chisholm street, suite 1, Alpena, Michigan 49707.
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Adnrinistrati vc Order l0l0-02
(Rcscinds Local Adrtrinistrativc Ordu'r 2014-l )

ACC-ESS. lNSPllCl'lON,Itl:PltODtr(:TION, AND (-ltr.,\l'tON OF COt;RI' I{ECORDS

IT IS OITD}]I{ED:

'l'his adnrinistrative order is issucrl in accorciance rvitlr \'liclrigan Clourt I{ules 8.1lq(ll)
antl 8.1 l0(CX8). 'l'he purposc of this order is 1o regulatc requests lirr acccss. inspection" and
reproductic'rn o1-public c()urt case rccorcls iind to allou l)cxihility in pror,iding approved court
ltrrms or creating nelv case records.

l'he clcrk nla.v not pemtit any casc record to he taken lieim thc court without the order of
tltc court. 'l'he court ma1'provide access to thc public infirrnration irr a register o1'actirins througli
a publicli,acc,essible rvchsitr': horvcver. all otlrcr public inlirrnration in its case records ma1.'bc
prclvidccl through electronic rlleans onl1, upon request,

1. Clourt records addressed br,this adrninistrative orcler includc

a) Records Kept by thc C'lerk ol'the Court. 
-l'his 

includes casc liles. registcrs ol'action.
nunrerical antl alphahetical inclexes. and calcndars. I\.l('lt 8.1 l9(D).

b) Cotrrr Ilccortlirtgs. Log Notcs. .lurl' Seating ('har1s. and Other lv{eclia. 'l'liis inclucL's
vidco/audioldigital coufi rec()rclings. r"rotes. tapes. l<lgs" hackup tapus. cliscs. ancl any
other mediunr useclorcreatccl in the niaking ul'a recortlof proceedings and ku.pt
pursuarlr ro MCR 8.108. MC'lt 8.1 19([).

I)rocedures lbr accessing. inspecting. and rcproducing nonpublic intbrnration and recorcls
arc set liirtlr in Cotnponettt l9ol'tlie lr4iclrigan'l-rial ( ourt Records l\4anagenrent
Standards. chart ol'Nortpublic anrl Linritccl-Acccss ('ourt ftccorcls. l.ocal Adnrinistrative
Order I (fi'icnd ol'thc court rec()rcls). and Adurirristrativc Orilcr 200(r-1. Privacv Polic,y
and .r\ccess to l{ecords.

A list of court rccords. irrclLrding thosc elef ined irr \,1CI{ 8.1 l9([i). that are not sub.iecr ro
puhlic access antl inspection is containcd in the chart ol'Nonpublic ancl [-intitec'l-Access
Court l{ecorcls.

)

-)

4. ('ottrt recorcls arc nol sub.icct to l:reedon'r tlf ltrlirrrnatiorr Act reclr"rests. \,{Cl-
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15.232(hxiv) specifically exempts the iudiciary tiorn the Freedonr ol' Inlbrmation Act.

In accordance rvith MCR 8.110(CX8), the court shall provide litigants r.r'ith fbrms

approved by'tlre state collrt achninistrator at the cost o1'$,I.00 per form.

a) Parties rvill pot be limited to a maximunr number copies per each t,vpe of form

requested.

b) There u,ill be no charge fiir ftrrms r:equestecl b-v corrrt-allpointecl attortleYs on cases to

r.i,ticlr the,v have been rppointed or tbr indigent parties.

c) There w'ill he no charge for lbrms prepared by the colrn'

d) 'l'he circuit court or clerk of tlre court rllilv not charge a lte fbr pro se lorrns fbr

persopal protection proceeclings or motion fbrms firr crilrinal post-appeal reliel.

N,ICL 600.2950. 600.2950a. MCR 6.502(C).

Any person may access and inspect, at lto charge. any case record or inltirrnation

contained in those records. regarclless o{'nteans of access and record {'trrlnat, turless

access is restl'icted b-v statute. court rule. or a court order entered pttrsuant to MCI{

8.1 19(l), ancl may, make photographic cerpies in accorclance witlr lvlcl{ 8.1 1 5(CX5Xa) ttr

obtain copies subject to the lollowing regulations estahlislred in accordauce with MCllt

8.1 1 e(J).

a) General

i) All recluests to acccss and inspect case records identified in this aclmirristrative

orcler and/or for copics of those records must lre rrtade on a "f'tle/cop,v request

flrrm".

ii) Persons who do not have a complete case number or party names ruay review

available case indexes to identify ancl select specilic cases for inspection.

iii) Case records shallhe revier,ved at the public coLllltcr unless. in the discretion of
coLlrt supervisor;- personnel, approrral is grantecl to review rectlrds in the clerk's

olfice based on available space, the t,vpe and nunrber of recorcls to be revieu'ecl,

ancl thc length of tinre necessary to rcvie'uv them. Requests to photograph

documents in a cnse llle are perrnittccl at the cliscrction of tl-rc coitrt and must lrc

rlone rvith clerk supervision to prrvent the requcster liom disassembling the tlle to
take phcltr:grapirs.

iv) Ensuring the right of imrnediate access to and public inspection ol'court records

shall be a top priority, but may be limited by the availability o1'court stafTto
supen,ise tire inspection.

b) Acce ss

i) Exccpt fbr online public case indcres and registcrs o1'case action. requests for
access and inspeclion to no nlore than l-tve spccil-ic case files riill he

trccornmodated rvithin one hour unlsss the flles arc not in tlre active lile area.

6.



Requests for speci{ic case records in storage rvill be accommodated within three

business days.

ii) Requcsts lbr access and inspectiorl to more than live specific case flles rvill bc

acconrmociatecl u,ithin a reasonable arrlount o1'titne. depending on the total

nunrber ot-case files recluested and the availabilit-v" o1'court stalt.

iii) Case irifirnnation requu:sts from other colrrts tlrat lack specific case numbers or

part1,' nanres shall be researched [r1' this court. I{eqtrested infornration rvill be

providecl at no chargc.

iv) Reclr.rests to perfornr gcneral tratlic or criminal record checks that do uot have

specific case nunrbers or part.v nanres r.r,ill not bc rcscarched by the cour1. T'hey

rvill be refered to thc appropriate state agencies to obtain this inlbmiation or to

the available indexcs refbrred to unclcr sttbsecliott 6(aXii).

v) Reqr:ests for the wholesale revier.v o1'particular types of case records will only be

consiclered r,vhen. in the courl's discretion. the rcqucst will not unreasonabll,'

interlere rvith the clischarge of court {irnctions. With these types olrequests, tlte

court ma,v specily the clate. time. and manner in rvliich access is to be grantecl. lt
rvill be the responsibilitl,.of those pcrsons recy-resting access to make prior.
acceptable an'angeulclrts with the court.

c) Copies

i) The court rvill providc copies of casc file docunrents 50 or f-cvver total pages at a

cost o1'$2.00 per pagc within one lrour of the rcquest fbr copics. except that

copies of transcripts ILled with thc court shall rrot exceed $.30 per page pursualtt

to MC[.600.2543.

ii) Attornevs" parties. ancl member:s ol'tlre public nlay Lrse a portable electronic
devicc to reprodtrce public court c'locurnents in a clerk's officc as long as the

device leaves no nrark or irlpressiorl ol'l the clocunrcnt and cloes not r"urreasonahll'

interl,-:re with the opelatiori of the clerk's oflice. Ilcquests to photograph
docunrents in a casc llle are perrnittecl at the discretiorr of the court and must bc

done u'ith clerk supen,ision to prevent the recluester li'orn disasserntrling the llle to
take photographs.

iii) Requests ibr more than 50 total copies of case lrlc docr.u-nents rvill be

accorrmcldated *'ithin a reasonahle ilmoLlnt of timc as determincd b1'the (l) total
nunrber ol'paees to L'rc copied, (2) availabiliti' o1'court staff and photocopyirrg
equipment, and (3) nerture of tlrc request, suclt as lhe degree to which court stall'is
reqr"rired to identily. sclect. ancl revicr.v docurnents to be copied.

ir,) In orc'ler to preservc aud nraintain tlre integritl, ol'court recorcls altci to prevent
unreasonable intelf.erence u'ith the discharge ol'court hrnctious. persons rvill rrot

be permitted to copy or otherlvise duplicate court records using their own
equipment. other than a portable electronic device detined in MCR
8.1 I 5(Cl)(2)(a).



d) New Record Creation

i) Requests for creation of a new record" as deflned in MCR 8.119(JX5), willbe granted' 
only if creating the ncw rccord will not unrcasonably inl.crfere with thc dischargc of
courJ firnctions. If granted, the request r,vill be accomnlodated within a reasonable

amount 6f time dependcnt upon the availahilitv of suf ficient public data rvithin the

body o{'case records (including related databases), and the ease lvith which those

records can bt: identified and compiled.

ii) Costs to provide a new record may not exceed the actual cost of labor and supplies

and the actual use ofthe system to develop, generate, and validate the accuracy ofthe
record.

Access to court recordings, log notes, jury seating charts, and other rnedia of court

proceedings made pursuant to MCR 8.108 is not permitted.

8. Copies of court recordings created on the JAVS system, log notcs, jury seating chafis, and

othcr media of court proccedings made pursuant to MCR 8. I 0fl, created aflcr F'ebruary 1,

7012 are available provided by this order.

i) All requests for copies of recordings must tre made on a "request lbr recording" form

ii) The court will provide copies of court recordings at a cost ol'$20 for the reproduction

and will be accommodatcd within 48 hours.

iii) Should a request be madc to mail copies of court rccordings, thcrc will bc an

additional charge of $tt.00.

iv) Requests tbr copies o1'recordings will only be providcd to parties in the case and

duplication, publishing or altering of any rccording is strictly forbidden.

Effective Date: May 26,2020

Date: May 24,2020

Hon. T. Bolser, Chief Judge

7



26t" cIRSUIT,coURT
MEM()RANppM

Persons Rcquesting General Record Checks

FROM: Marcia A. Burns, Courl Adnrirristrator

Please be aclvised that per 26tl' Clircuit Court Local Adrninistrative Orcier 202t)- 02 , a specific

case number or the party names are recluired in ordcr to providc the inlormation you have

requested.

If'y'ou dt'r not have ii specitic case nunrber or case nan1e. the follorving options are availablc:

1. You may revierv availat'rle case indcxes at the County' Clerk's olfice to identit.v

and select specilic cases for inspection. Please trote that this revierv ma,v only
provide infcrrmation on cuffent or recent circuit collrt cases l}om this court.

2 A rnore complete record check ma1, be requested b1' lvriting the appropriate state

agellcy. Iloth tlic Michigan State Police and Departnrent of State maintain

computer informatiort cxpressly for this purposc.

(a) To obtain a Crirlinal l{ccorcl (lheck cithcr contact thc Michigan State

Police Central Itecords Division at 517-2-+l-0606 or go to the N'liclrigan

State Polioe Wcbsite at rvrvw.tniclrqan.LrQv/ictrat to obtain inlbrmation on

hor.v to usc the Internct Crinrinal L{istory Access Tool (lCI-lA'l').

(b) To obtain a Driving ('l'raffrc) Recorcl contact the:

Michigan Department o1 State

Commerciiil Look-rlp [Jnit
7064 Crorvner [)rive
Lansing. Michigan 48918
1'elephorrc: 517 -322-1 624

Once you receive complcte rectlrd checks, you r.vill be atrlc to contact tlre appropriate police
agency or court listed on the records to r:btain case-specilic irrl'orntation.

l'he 26il' Circuit Courl County Clerk regrets that it carnnot rcasonably accornmodate your request

at this tirne. If -vou have ani,' aclclitional questiorrs. pleasc contelct the Cor"rntl' Clerk in ,-our
coullty.

TO:



26'h CIRCUIT COURT

72il W. CHlsuolu 5r(rrr, Surtr I

A rnr-Nr, MI 49707

(e8e) 354-9573

AlruNa CouNrv
MoNruonrNcv CnuNrv

REOUEST rOR COPy Or qIABING ON CD

I'LATNTIFF:

DEFENDANT:

CASE NUMBER:

COUNTY CASE WAS FILE,D IN:

DIYISION OF THE COURT:

] ALPENA , MONTMORENCY

:CIRCUIT SAMILY

JIIDCE:

}IAARING DATE:
(One I'Iearing Date ller CD)

PHIISON REQUETiTING CD:

Name

Address

City, State. Zip Code

-l'clephone 
NumLrer

CD FEE OF OO MUST BH PRE.PAID, IN ADDITION TO
POSTAGE FEE 9]T $8.00 IF MAILED.

Please send your request along with a eertified eheck or mcnev order made payahle to the

26th Circuit Court tCIz 720lVest Chishslm Street, Suite ln Alpena, Michigan 49?07. AII
materials are provitled to fhe r*questing p*r*'vin Certified Mail,

Requests for copies of recordings will only be provided to parties in the case and

ttuplicatian, publishing or altering of any recording is strictly forbidden.
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C26 ZO2O-02 Access, lnspection, Reproduction, and Creation of Court Records - Approved

Region4 lnfo < Region4-lnfo@courts.mi.gov>
Thu 5/21/2020 2:34 PM

To: Judge Bolser <judgebolser@montmorencyprobate.com>; Ed Black <blacke@alpenacounty.org>; Marcia Burns

< burnsm@alPenacountY.org >

Cc Region4 lnfo <Region4-lnfo@cou(s.mi.gov>

C26zAZO-OZAccess, lnspection, Reproduction, and Creation of Court Records * Approved

Rescinds 2A14-02

This is to advise that we have reviewed the above referenced adrninistrative order and find that it conforms to the

requirements of MCR 8.112(B). Tlris order is being accepted and filed until advised by your court of any change.

tfuror" to/,
Regional Administrator - Region lV

Michigan Supreme Court - SCAO

PO Box 100

Gaylord, Michigan 49734

(989) 732-331 1

This Messoge wos prepared on resaurces owned by the Michigon Suprerne court. lt is subiect to the tenns ond conditions of the Court's Canlputer

Acceptable Use Pol{cy.

lof I 5i21t2020. i:08 Pl


